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WESTPORT CONNECTICUT                                                                          
BOARD OF FINANCE      
         

     
 

            
 
 

                                                    NOTICE OF PUBLIC MEETING 
 
 

The Board of Finance will hold its Public Meeting on Wednesday, October 2, 2019 at 8:00 p.m. in 
Room 201/201A of Town Hall for the following purposes: 
 
 

     AGENDA 
 
1. To approve the Board of Finance Minutes of the September 4, 2019 Regular Meeting. 

 
2. To review the 2020 Board of Finance Calendar. (Discussion Only) 

 
3. Financial Report from the Finance Director. (Discussion Only) 

 
4. Coleytown Middle School Status Update from Sheri Gordon and Mike Rea. (Discussion Only) 

 
5. Facility Management and Shared Services Update. (Discussion Only) 

 
6. Status Update from the Audit Manager. (Discussion Only) 

 
7. To review a proposed Town policy regarding information to be provided to reviewing bodies in 

connection with leases and lease renewals for Town property. (Discussion Only) 
 

8. Upon the request of the Town Attorney’s office and in accordance with §C6-2 of the Town 
Charter, to recommend a lease renewal between the Town of Westport and Homes with Hope, 
Inc. for Town-Owned property known as the Linxweiler House located at 655 Post Road East. 

 
9. Upon the request of the Town Attorney’s office and in accordance with §C6-2 of the Town 

Charter, to recommend a lease renewal between the Town of Westport and Homes with Hope, 
Inc. for Town-Owned property known as the Gillespie Center located at 45 Jesup Road. 

 
 
 
 
 
 
 
 
Note:  The practice for upcoming BOF regular meetings will be to close the meetings at 10:00 PM.  Motions 
to extend individual meetings can be heard. 

`  
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WESTPORT CONNECTICUT                                                                          
BOARD OF FINANCE      
         

     
  

 
 
 NOTICE OF EXECUTIVE SESSION - CANCELED 
 
 

The Board of Finance will hold a Special Meeting on Wednesday, September 4, 2019 at 7:00 p.m. in 
Room 201/201A of Town Hall for the following purpose.  It is anticipated that the Board of 
Finance will vote to go into Executive Session for such discussions: 
 
1. To discuss the lease of town property. 

 
 

                               DRAFT MINUTES OF PUBLIC MEETING-REVISED 
 
 

The Board of Finance held its Public Meeting on Wednesday, September 4, 2019 at 8:00 p.m. in 
Room 201/201A of Town Hall for the following purposes: 
Attendees: B. Stern, M. Rea, S. Gordon, J. Westphal, N. Dupier, L. Caney, A. Moore 
 
 

     AGENDA 
 
1. Approved the Board of Finance Minutes of the June 24, 2019 Special Meeting, July 8, 2019 Special 

Meeting and the July 10, 2019 Regular Meeting. Motion to approve by L. Caney, second Gordon. 
Vote 7-0-0 
 

2. Reviewed the 2020 Board of Finance Calendar. (Discussion Only) 
 

3. Liability Review from the Finance Director. (Discussion Only) 
 
4.  Heard Financial Report and end of Fiscal Year Update from the Finance Director.  

    (Discussion Only) 
 

5. Coleytown Middle School Status Update from Sheri Gordon and Mike Rea. (Discussion Only) 
 

6. Facility Management and Shared Services Update. (Discussion Only) 
 

7. Status Update from the Audit Manager. (Discussion Only) 
 

8. Upon the request of the Town Attorney’s office and in accordance with §C6-2 of the Town 
Charter, The BOF recommends a lease between the Town of Westport and Officer Jonathan 
Lauria for the lease of Cabin #1 at Longshore Club Park. Motion to recommend by A. Moore, 
second by L. Caney. Vote 7-0-0 

 
9. Upon the request of the Town Attorney’s office and in accordance with §C6-2 of the Town 

Charter, the BOF recommend a postponement until the October meeting to consider a lease 
renewal between the Town of Westport and Homes with Hope, Inc. for Town-Owned property 

`  
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known as the Linxweiler House located at 655 Post Road East. Motion to postpone by M. Rea, 
second by N. Dupier. Vote unanimous 7-0-0 

 
10. Upon the request of the Town Attorney’s office and in accordance with §C6-2 of the Town 

Charter, to recommend a lease renewal between the Town of Westport and Homes with Hope, 
Inc. for Town-Owned property known as the Gillespie Center located at 45 Jessup Road. Motion 
to postpone until October meeting made by B. Stern, second by L. Caney. Vote unanimous 7-0-0 

 
11. Board of Education 4th quarter Financial Report from the Chief Financial Officer.  

   (Discussion Only) 
 

12. Upon the request of the Superintendent of Schools, approved a supplemental appropriation in 
the amount of $211,789.00 to the FY 2018-2019 budget for the Health Insurance Account. Motion 
to approve M. Rea, second by S. Gordon. Vote unanimous 7-0-0 

 
13. Upon the request of the Superintendent of Schools, approved a request to waive the August 31st 

deadline contained within the Memorandum of Agreement, dated August 31, 2015, by and 
between the Board of Education and Board of Finance establishing the Board of Education 
Carryover Account. Motion to approve by L. Caney, second by M. Rea. Vote unanimous 7-0-0 

 
14. Upon the request of the Superintendent of Schools, approved a transfer of $200,000.00 from 

unaudited unexpended 2018-2019 operating funds of the Board of Education to the BOE 
Carryover Account.  Motion to approve by M. Rea, Second by S. Gordon. Vote unanimous 7-0-0 

 
15. In accordance with C.G.S. Section 10-222a and upon the request of the Superintendent of Schools, 

approved an appropriation of $131,502.29 to the 2018-2019 Budget, BOE Rentals & 
Reimbursements Expenditure Account.  Motion to approve by A. Moore, second by M. Rea – 
Vote unanimous 7-0-0 

 
16. Upon the request of the Finance Director, approved the following requests for carryover 

amounts: 
 

 Department Account Name  Amount Purpose/Reason 
a. Parks & Rec Facility Maint & Tree Care $15,000.00 Deferred Maintenance 
b. Parks & Rec Tree Replacement & Restore $11,000.00 Deferred Maintenance 
c. Parks & Rec P&R Special Maintenance $10,000.00 Deferred Projects 
d. P&R-Golf  Facility Improvements $64,000.00 Deferred Projects 
e. Police  Uniform Allowance   $10,223.01 New Hire Uniforms 
f. Railroad  Facility Improvement   $4,452.90 Curbing and Railing Repairs 
g. Town Clerk MERS-Town Clerk Fee $1,456.63 Per State Statue CGS §7-34a(d) 
h. WAAC  Arts Advisory Council $5,998.33 Arts Programs 
i. WTD  Marketing   $6,473.01 Microtransit & Marketing 

 
 Motion to approve by M. Rea, Second by B. Stern. Vote unanimous 7-0-0 
 
At 10:00 P.M.  a motion to extend meeting beyond 10:00 p.m. made by N. Dupier, second by L. 
Caney. Vote unanimous. 7-0-0 
 

17. Upon the request of the Finance Director, to close the Fiscal Year 2018-19 by processing the list of 
transfers (attached) and incorporating these in the appropriation subsidiary ledger. 
 

 Motion to approve made by M. Rea, second by A. Moore. Vote unanimous 7-0-0 
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18. Upon the request of the Director of Public Works, approved an appropriation of $550,000.00 

along with bond and note authorization to the Municipal Improvement Fund Account 30503310-
500177 for the replacement of one 928G Caterpillar Front End Loader, one John Deere 710 
Backhoe, and one Ford F550 Aerial Lift Truck. Motion to approve by B. Stern, second by S. 
Gordon. Vote unanimous 7-0-0 

 
19. Upon the request of the Director of Public Works, approved an appropriation of $310,000.00 from 

the Capital and Non-Recurring Account #31503310-500178 for the replacement of one Bobcat 
Compact Loader, one Ford F350 Utility Body with Lift Gate and one Elgin Street Sweeper. Motion 
to approve by B. Stern, second by N. Dupier. Vote unanimous 7-0-0 

 
20. Upon the request of the Director of Public Works, approved an appropriation of $120,000.00 to 

the Sewer Reserve Fund Account #32003330-500179 for the replacement of one F350 Utility 
Body with Crane. Motion to approve by M. Rea, second N. Dupier. Vote unanimous- 7-0-0 

 
At 11:45 P.M. Motion to adjourn by S. Gordon, second by L. Caney. Vote unanimous 7-0-0 
 



BOARD OF FINANCE SCHEDULE – 2020 CALENDAR-DRAFT 
*(UNLESS OTHERWISE NOTED, ALL MEETINGS BEGIN AT 8:00 PM IN ROOM 201/201A) 

 
 

MEETING DATE (WED) MEETING DESCRIPTION        AGENDA DEADLINE 

Jan. 6, 2020 (MON) BOARD OF EDUCATION MEETING (7:30 PM – SHS Cafeteria) 

    Preliminary Budget Discussion with BOF 

Jan. 8, 2020   REGULAR MEETING          Dec. 16, 2019 
 
Jan. 15, 2020  SPECIAL MEETING                 Dec. 20, 2019 
Including discussion of expectations for the 2020-21 budget, Reserve Fund Review, Capital Plan Review, and 
Town and BOE Risk Analysis 
 
Feb. 5, 2020    REGULAR MEETING (BOE 2nd QTR Financial Report)        Jan. 20, 2020 
 

Feb. 10, 2020 (MON)  BUDGET MEETING (6:30 PM – Town Hall, Room 309) 
Informal Workshop: Parks & Recreation, Public Works, General Government,                         

Pensions, Insurance, Miscellaneous, Transfers 
Feb. 13, 2020 (THUR)        BUDGET MEETING (1:00 PM - 5:00 PM – Town Hall, Room 201/201A) 

 Informal Workshop: Library, Earthplace, Transportation, Health, 
                                     Human Services, Police, Fire 

 
Mar. 4, 2020  REGULAR MEETING          Feb. 17, 2020 
    Selectman & BOE Budget Presentations/Summary 
 

Mar. 10, 2020 (TUE)  BUDGET MEETING (7:30 PM – Town Hall, Room 201/201A) 
     Formal Budget Meeting (Town, Railroad Parking, Sewer, & Wakeman) 

Mar. 11, 2020 (WED)  (If needed Mar. 11, 2020 budget meeting 7:30 PM in the auditorium) 
Mar. 12, 2020 (THUR)  BUDGET MEETING (7:30 PM – Town Hall, Auditorium) 
     Formal Budget Meeting (Board of Education)  

 
Apr. 1, 2020   REGULAR MEETING               Mar. 16, 2020 
    Budget Restorations/Final Recommendations 
     
May 20, 2020  REGULAR MEETING          May 4, 2020 
    BOE 3rd QTR Financial Report/Set Tax Rate/Appoint Auditor 
 
June 3, 2020   REGULAR MEETING          May 18, 2020 
 
July 8, 2020   REGULAR MEETING              June 22, 2020 
 
Aug. 5, 2020   REGULAR MEETING (BOE 4th QTR Financial Report)      July 20, 2020 
     
Sept. 2, 2020  REGULAR MEETING          Aug. 17, 2020 
 

Oct. 7, 2020   REGULAR MEETING          Sept. 21, 2020 
 
Nov. 4, 2020   REGULAR MEETING (BOE 1st QTR Financial Report)      Oct. 19, 2020 
 
Dec. 2, 2020   REGULAR MEETING (Including Liability Review)       Nov. 16, 2020 
 
Jan. 6, 2021   REGULAR MEETING           Dec. 14, 2020 
    Including discussion of expectations for the 2021-22 budget 



Item 8 & 9







































Westport Fire Dept (CT)
515 Post Rd E

Westport, CT 06880

Department Violation Notice

September 12, 2019

LINXWEILER HOUSE
655 POST RD E
WESTPORT, CT 06880

An inspection of your facility was performed on Sep 12, 2019.

ORDER TO COMPLY: During the inspection violations of the Connecticut Fire Code were observed and are listed below. 
Connecticut State Law 29-292 requires that you correct these violations within 30 days of this inspection date or be 
subject to fines of between $200 and $1000 and jail time of up to six months or both for EACH violation noted.

Reinspection Date: A Reinspection will be performed to ensure these violations have been corrected on Sep 27, 2019.

If you fail to comply with this notice before the reinspection date listed, you may be liable for the penalties provided for 
by law for such violations.

Violations

NFPA 1 - 11.1.5.2 Multi-Plug Adaptors Prohibited

Note REPLACE SPLITTER WITH PROTECTED PLUG STRIP

NFPA 1 - 13.6.8.1.3.3.1 Extinguishers Unobstructed/Unobscured

Note CLEAR ITEMS BLOCKING FIRE EXTINGUISHER

NFPA 101 - 7.1.10.1 Exits Blocked or Impeded

Note PATCH HOLE IN SNOW SHED OVER EXTERIOR FIRE ESCAPE



NFPA 101 - 16.6.3.4.5 Daycare Requires CO Detection

Note INSTALL CO DETECTOR ON FIRST  FLOOR BY BEDROOM

REPLACE MISSING. CO DETECTOR AT TOP OF STAIRS

Inspection Note SINGLE FAMILY HOME INSPECTION REQUESTED BY TOWN OF WESTPORT
INSTALL GFCI OUTLETS IN KITCHEN
CHANGE DRYER DUCT TO SMOOTH WALL PIPE
FIRE EXT 8/19 SCFE
BOILER BY GAULT 2/29/19

CONTACTS: If you have any questions, wish to review the code requirements, or require more time, contact the Inspector 
named on this form at 203-341-5020. Our fax number is 203-341-5009.

1580 NATHANIEL GIBBONS
Inspector

ON FILE



 
 

BUILDING INSPECTION  

Detail Sheet 
  _  
Facility:      Linxweiler House 

Maintenance Inspector's Name:   Michael Frawley Date of Inspection:   September 12, 2019 

  

COMPONENT:  Roof  

APPRAISAL OF:  Roofing Membrane, Flashings, Parapets, Drains, Gutters  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: Roof and leaders in good shape but there is a possible leak over the 2nd floor bedroom that requires checking. 
             
             
             
  

        

COMPONENT:  Building Exterior  

APPRAISAL OF:  Walls, Windows, Doors, Trim, Decks, Signs  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: Exterior siding is in good shape although it will need painting in a few years. The fire escape requires rot 
repair and painting.  Mulch should be pulled away from the siding next to the kitchen entrance to protect the siding.  
             
  

 

COMPONENT:  Parking Lots and Drives  

APPRAISAL OF:  Asphalt, Concrete, Curbs, Striping, Sidewalks  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: The driveway needs to be replaced.        
             
             

 

COMPONENT:  Landscaping  

APPRAISAL OF:  Lawn, Trees, Shrubs, Retaining Walls, Fences  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: Trees require trimming and pruning away from the garage and house.     
             
             
             



 

COMPONENT:  Office Interiors  

APPRAISAL OF: Walls, Ceilings, Floor Covering, Doors, Windows, Decor, Furniture  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: NA           
             
              

 

COMPONENT:   Interiors  

APPRAISAL OF: Walls, Ceilings, Floors, Doors, Windows  

CONDITION:  Excellent - Good - Average - Fair - Poor 

OBSERVATION: Walls and ceiling are in good shape and will require routine painting over time.   
             
             
                

 

COMPONENT:  Heating-Ventilating-Air Conditioning  

APPRAISAL OF: Units, Controls, Grilles, Diffusers, Boilers, Piping, Ducts, Conditions  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: The oil-fired boiler is in good shape and is serviced every year.  The building has a 275-gallon oil tank 
(located in the basement) that is showing signs of surface rust.       
             
               

 

COMPONENT:  Plumbing  

APPRAISAL OF: Piping, Fixtures, Water Heaters, Water Conditioning, Water Coolers  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: Plumbing is in good shape with no signs of leaks. The water heater is in good shape and shows no signs 
of leaking.            
             
              

COMPONENT:  Out Buildings 

APPRAISAL OF: Garages and Sheds  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: The garage is showing signs of rot and will need some major rot repair and painting; the slab in the 
garage is failing.            
             
              

 

 



COMPONENT: Electrical Systems  

APPRAISAL OF:  Transformers, Switchgear, Panels, Bus-Ducts, Wiring  

CONDITION:  Excellent - Good - Average - Fair - Poor 

OBSERVATION: The house is served by a 100 amp service, the kitchen outlets need to be replaced by GFCI outlets.  
             
             
              

 

COMPONENT:  Lighting  

APPRAISAL OF:  Fixtures, Lamps, Lenses, Light Level, Alignment, Cleanliness  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: All interior and exterior lighting seems to be working and in good shape.                        
             
             
              

 

COMPONENT:  Fire Protection  

APPRAISAL OF:  Automatic Sprinkler System, Water Pressure, Extinguishers and Inspections  

CONDITION:  Excellent - Good - Average - Fair - Poor   

 OBSERVATION: There are smoke detectors on all floors and all are in working order.     
             
             
              

  

 COMPONENT:  General Housekeeping  

  APPRAISAL OF: Conditions, Standards, Methods, Program  

  CONDITION:  Excellent - Good - Average - Fair - Poor 

  OBSERVATION: The house is clean and well maintained        
             
             
              







 
 

BUILDING INSPECTION  

Detail Sheet 
  _  
Facility:  Gillespi Center 

Maintenance: Inspector's Name: Michael Frawley  Date of Inspection:  September 12, 2019 

  

COMPONENT:  Roof  

APPRAISAL OF:  Roofing Membrane, Flashings, Parapets, Drains, Gutters  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: Roof and leaders are in good shape but a possible leak in the women’s bunkroom area should be checked. 
             
             
              

        

COMPONENT:  Building Exterior  

APPRAISAL OF:  Walls, Windows, Doors, Trim, Decks, Signs  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: Exterior brick siding is in good shape although there are a few door saddles and windowsills that will need to 
be repaired and painted.  The fascia on the Jesup Rd. side of the building, over the oil tank, should be repaired and painted. 
              

 

COMPONENT:  Parking Lots and Drives  

APPRAISAL OF:  Asphalt, Concrete, Curbs, Striping, Sidewalks  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: The sidewalk was previously replaced and is in excellent shape.     
             
             
              

 

COMPONENT:  Landscaping  

APPRAISAL OF: Lawn, Trees, Shrubs, Retaining Walls, Fences  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: For better access, the trees near the oil tank should be trimmed off the roof and away from the oil tank. 
             
             
              

 



COMPONENT: Office Interiors  

APPRAISAL OF:  Walls, Ceilings, Floor Covering, Doors, Windows, Decor, Furniture  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: The offices are in good shape.        
             
              

 

COMPONENT:   Interiors  

APPRAISAL OF: Walls, Ceilings, Floors, Doors, Windows  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: There are a few wet ceiling tiles in the women’s bunkroom that should be checked and replaced. There 
are missing VCT tiles in the women’s bunkroom that need to be replaced. The metal frame window in the shower area is 
rusted and should be prepped and painted.  The tile around the window should be checked to confirm water is not going 
behind the tiles.             
             
            

 

COMPONENT:  Heating-Ventilating-Air Conditioning  

APPRAISAL OF: Units, Controls, Grilles, Diffusers, Boilers, Piping, Ducts, Conditions  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: The oil-fired boiler is in good shape and is serviced every year.  The building has an exterior 330-gallon 
oil tank located at the rear of the building.         
             
             

 

COMPONENT:  Plumbing  

APPRAISAL OF:  Piping, Fixtures, Water Heaters, Water Conditioning, Water Coolers  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION: Plumbing is in good shape. There is a leaking faucet in the shower area.    
             
              

 

COMPONENT:  Out Buildings 

APPRAISAL OF: Garages and Sheds  

CONDITION:  Excellent - Good - Average - Fair - Poor   

OBSERVATION:   NA          
             
             
              

 



COMPONENT: Electrical Systems  

APPRAISAL OF:  Transformers, Switchgear, Panels, Bus-Ducts, Wiring  

CONDITION:  Excellent - Good - Average - Fair - Poor 

OBSERVATION: The building is served by a 200 amp service.  It is in good shape. There is some Romex wire in the upper 
pantry area which should be re-scored.   In the same area, there is a nicked wire that requires repairing.   
             
             
           

 

COMPONENT:  Lighting  

APPRAISAL OF:  Fixtures, Lamps, Lenses, Light Level, Alignment, Cleanliness  

CONDITION:  Excellent - Good - Average - Fair - Poor  

OBSERVATION: All interior and exterior lighting appears to be working and in good shape.                        
             
             
              

 

COMPONENT: Fire Protection  

APPRAISAL OF: Automatic Sprinkler System, Water Pressure, Extinguishers and Inspections  

CONDITION:  Excellent - Good - Average - Fair - Poor   

 OBSERVATION: An inspection by the Fire Marshal was recently completed and is attached.    
             
             
              

  

 COMPONENT:  General Housekeeping  

  APPRAISAL OF: Conditions, Standards, Methods, Program  

  CONDITION:  Excellent - Good - Average - Fair - Poor (Circle  

  OBSERVATION: The facility is clean and well maintained.       
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